By reducing margins in Word documents before printing, we'll reduce paper waste.

The Benefits

° Paper-use reduction. The average office worker could save 475 sheets of paper per
year by reducing their margins from the default setting of 1 in to 0.50 in.
° A cash endowment. An office of 100 will save about $500 on paper per year.

How often do we make copies that are not double-sided when they can be
double-sided? Too often! Please, every time you begin to make copies,
stop and ask yourself if whatever you have can be printed on both sides. In
many cases, it can. Make this a habit as well and support others in doing
the same!!



