LaVERGNE EDUCATION CENTER

SCHOOL DISTRICT 100
3401 South Gunderson Avenue
Berwyn, lllinois 60402
(708) 795-2300
FAX (708) 795-2338

100% Committed to Quality Education

All students must register at their home schools +
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SOUTH BERWYN SCHOOL DISTRICT 100
VERIFICATION OF RESIDENCY AND ENROLLMENT

Child’s Name: Birthdate: / /

l, , live at
Name of Adult Address
which is located within the boundaries of

Name of School
Step 1: Residency Verification (Part A)

Do you:l:l Own your own home I:I Rent I:I Other:

You must provide documentation showing you live at the address listed above. Please check and attach

a copy of four (4) of the following documents. You should black out account and social security numbers
on the documents. If you cannot produce all four (4) documents, skip to Residency (Part B).
All documents must be current and show your name and address.

You must provide (1) document from Category A and (3) documents from Category B.

Category A — One (1) document Category B — (3) documents
O  Real estate tax bill O  Gas bill O  Public aid card
O  Signed lease O  Electric bill O  Medicaid card
O  Mortgage document or payment book O  Water/Sewer bill O  Food stamp card
O  Residency Attestation O  Phone bill O  Credit card statement
O  Military housing letter O  Cable bill O  Paycheck stub
O  Section 8 letter O  Vehicle registration O  City sticker receipt
O  Other: O  Bank statement O  Driver’s license/State ID

*Please contact the registration staff is you are having trouble collecting all four documents.
The district may require a home visit and/or additional documentation to verify residency.
Step 2: Residency Verification (Part B)

| am unable to provide four (4) of the above documents because: (check all that apply)

|:| Our family has not had a permanent residence since / /
Address of last permanent residence:

Last school attended:

(1 Living in a shelter (_JSharing housing with others due to loss of housing, economic hardship, or
similar reason [_] Abandoned apartment/building [_] Disaster victim

(] Unaccompanied youth [ The child is temporarily housed, awaiting DCFS permanent foster
care placement.

(] Other

Your child may qualify for additional services-please ask the registration staff for more
information or contact the District’s McKinney-Vento Liaison

Please indicate any social service agency you are currently working with:




SOUTH BERWYN SCHOOL DISTRICT 100
VERIFICATION OF RESIDENCY AND ENROLLMENT

Child's Name: Birthdate:

Step 2: Relationship to Student

You must provide a certified, original birth certificate. A copy will be made and the original returned to
you. If the birth certificate is not available at the time of registration, other proof of the child's identity and
date of birth is required, along with a signed affidavit.

Check one below:

O I am the natural or adoptive parent listed on the birth certificate. Please provide custody agreement,
if applicable.

I was granted court-ordered guardianship (provide copy of court document).

I receive public aid on behalf of the child (provide copy of documentation showing receipt of aid).

I have assumed and exercise responsibility for the child and provide him/her with a fixed, nighttime
abode. Please check each of the following boxes to be true and accurate.

Q  The child is living with me because

a I am at least 18 years of age.

@ The child eats and sleeps at my residence on a regular basis.

Q  The child is not living with me for the sole purpose of having access to the
educational programs of the school district.

oOoo

Step 3: Affirmation and Warning (Must be completed in the presence of a District employee)

Please read the following statements and initial each:

I affirm that the information presented in this verification form, in connection with any investigation
of my residency or the residency and custody of the student, is true, complete and accurate.

__ T understand that knowingly or willfully providing false information to a school district regarding the
residency of a child for the purpose of enabling that child to attend any school in that district without the
payment of nonresident tuition is a Class C misdemeanor.

__ T understand that knowingly enrolling or attempting to enroll a child in the school of a school district
on a tuition-free basis when I know the child to be a nonresident of the school district, unless the
nonresident child has a lawful right to attend, is a Class C misdemeanor and I will be liable for payment of
tuition, fees, and all other applicable fines.

Date Adult (Signature)

Adult (Print Name)

FOR OFFICE USE ONLY

/__/
Date Enrollment Personnel (signature) Enrollment Personnel (Print)
I:I Form Complete I:I Form Incomplete

For Office Use Only:

Date of Verification / / Signature of Residency Officer:




SOUTH BERWYN SCHOGL DISTRICT 100
Residency Allestation Form

TO BE USED WHEN A LEASE IS NOT AVAILABLE

in order to comply with the South Berwyn School District 100’s proof of residency requirement, | verify
the following information for

Names of Student(s) and Custodian{s)

i, , am the l—__, owner D leaseholder D landlord of the residence

Located at

{Number, Street, Apt. #) {City) {State) (Zip}

| attest that the student(s) named above and his/her custodian(s) have been living at the above address

since / / and to the best of my knowledge will continue to reside at this address until
{Date)
/ /
{Date)
Owner/Leasehold/Landiord: Date: / /
(Signature)
Address: Phone:__ - -

Property owners must attach a copy of their current real estate document.
Leaseholders must attach a copy of their current lease.
Landfords may be asked to provide additional information at a later time.









LaVERGNE EDUCATION CENTER
SCHOOL DISTRICT 100
3401 South Gunderson Avenue
Berwyn, lllinois 60402

(708) 795-2300
FAX (708) 795-2338

100% Committed to Quality Education

Directory Exclusion

NOTIFICATION TO PARENTS AND STUDENTS OF RIGHTS
CONCERNING A STUDENT'S SCHOOL INFORMATION

Throughout the school year, District 100 may release directory information
regarding students. This information will be limited to:

Name

Address

Grade Level

Birth date and place

Parents'/guardians' names and addresses

School

Information in relation to school-sponsored activities, organizations and
athletics

Parents may prohibit release of directory information by notifying the school in writing by
September 30 or within 30 days of registration. District policy restricts use of such directory
information to staff members and parents with a legitimate need for such information.

Return to School by September 30 or within 30 days of registration if you do
not want you rectory information released.

School Year: 2010-2011

Child's Name:

School:

Grade 2010-2011:

Parent's Signature:




LaVERGNE EDUCATION CENTER

SCHOOL DISTRICT 100
3401 South Gunderson Avenue
Berwyn, lllinois 60402
(708) 795-2300
FAX (708) 795-2338

100% Committed to Quality Education

Using a Photograph or Videotape of a Student — Publishing Student’s Work

Picture of Unnamed Students. Students may occasionally appear in photographs and videotapes
taken by school staff members, other students, or other individuals authorized by the Building
Principal. The school may use these pictures, without identifying the student, in various publications,
including the school yearbook, school newspaper, and school website. No consent or notice is needed
or will be given before the school uses pictures of unnamed students taken while they are at school or
a school-related activity.

Picture of Named Students. Many times, however, the school will want to identify a student in a
school picture. School officials want to acknowledge those students who participate in a school
activity or deserve special recognition.

In order for the school to publish a picture with a student identified by name, one of the student’s
parents or guardians must sign a consent form. Please complete and sign this form to allow the
school to publish and otherwise use photographs and videotapes, with your child or ward identified,
while he or she is enrolled in this school.

I grant consent to South Berwyn School District 100 to identify a picture of my child or ward,
by full name and/or the school he or she attends, in any school sponsored material,
publication, videotape, or website. This consent is valid for the entire time my child or ward
in enrolled in School. I may revoke this consent at

any time by notifying the Building Principal.

Signed Parent/Guardian’s Name Printed Parent/Guardian’s Name

Date Child or Ward’s Name

Pictures of Students Taken by Non-School Agencies. While the school limits access to school buildings by
outside photographers, it has no control over news media or other entities that may publish a picture of a names or
unnamed student. School staff members will not, however, identify a student for an outside photographer.

Publishing Student’s Work. I understand that my child’s artwork or writing may be published on the World Wide
Web, a part of the Internet. I understand that copyright and ownership of the work or writing remain my child’s
property. I further understand that the work will appear with a copyright notice prohibiting the copying of such
work without express written permission. In the event anyone requests such permission, those requests will be
forwarded to me as parent. No last name, home address, or telephone number will appear with the work.

I grant permission for the World Wide Web publishing as described above.

I DO NOT grant permission for the World Wide Web publishing as described above.

Parent/Guardian Signature Date

I, the student, also give my permission for such publishing.

Student Signature Date




SOUTH BERWYN DISTRICT 100
INTERNET ACCEPTABLE USE POLICY

INTRODUCTION

The Internet is an electronic network of computers throughout the world providing communication and
resource sharing services. These services are intended to support the open exchange of information
among many different kinds of institutions all over the world. Use of the South Berwyn’s Internet
Computer provides students, teachers, parents, and any other interested parties with access to the vast
amount of information available through these connections. Students will be given guidance by their
teachers on how to use the worldwide computer network for educational purposes aligned with the goals
of District 100. This is a significant educational opportunity for students, but it also entails a certain
amount of responsibility.

There are valuable sources of information available on the Internet. While the majority of information
found on the Internet is educationally sound, users may come across material that is inconsistent with the
goals of District 100. The school administrators and teachers structure the use of the Internet to direct
students towards valuable information, it is the responsibility of each user to follow the policy outlined
below:

APPROPRIATE USE

The use of the Internet in South Berwyn School District 100 is restricted to the support of any research for
educational purposes directly involved in the execution of class assignments and which is consistent with
the educational goals of the district.

The students and staff will use computing and networking resources in an effective, ethical and legal
manner.

SECURITY

The school administrators and teachers work to create a secure environment for the use of the Internet. If
a problem is discovered on the Internet, it is imperative that the problem be reported directly to the school
administration or staff.

Access to areas that have been posted as off-limits is forbidden.

Any unauthorized use of files is prohibited.

NETIQUETTE
Users are expected to show mutual respect for others at all times.

A cooperative attitude will ensure everyone has equal privileges, privacy and protection from interference
or harassment.

Users will avoid excessive use of resources: for example, computers, printers, graphic devices, networks
and processor time.

Students and staff will respect the people responsible for overseeing the lab and those responsible for
administering the network and follow established procedures.

STUDENT PUBLISHING ON THE INTERNET

All efforts will be made to obtain written authorization from a parent/guardian prior to any District 100
publication of any student work (text, audio, video, and picture) on the Internet. Although District 100
staff will attempt to ensure that names, addresses and/or other means of identification will not accompany
student works published on the Internet, due to the vast and rapidly growing capabilities of computers,
District 100 cannot guarantee such information will remain private.



INTERNET ACCESS & ELECTRONIC MAIL POLICY

I.  No Expectation of Privacy

A. Students and Staff should be aware that they have no privacy interest and no reasonable
expectation of privacy while using any District 100 provided access to the Internet, including the
“World Wide Web”, and Electronic Mail (E-mail). In addition, students and staff should have no
expectation that any information transmitted or stored on District 100 computers is or will remain
private.

II. Monitoring and/or Searching Internet use and/or Electronic Communications

A. In the course of their duties, system operators, board personnel, or other staff may monitor and/or
search individual use of the Internet or review the contents of stored or transmitted data.
Moreover, all products, information, and files created by either an employee or student using
District 100 technology (either hardware or software) are also subject to such monitoring and/or
searches. Such monitoring and/or searches may occur with or without cause. However, it will
generally be expected to occur in the following circumstances (which are not intended as an all-
inclusive list).

1.

e

S

Ensuring that District 100 systems are not used to transmit discriminatory or offensive
material or messages (including but not limited to defamatory, false, inaccurate, abusive,
threatening, racially offensive, or illegal material);

Ensuring that District 100 systems are not used to transmit, receive, download, or otherwise
produce or view obscene, pornographic, profane, sexually-oriented, or illegal material or
messages;

Determining the presence of illegal material or unlicensed software;

Ensuring that District 100 systems are not used to conduct illegal activities, engage in
gambling, wagering, betting, or selling chances, or otherwise engage in any activity for
personal gain or profit;

Responding to legal proceedings that call for the production of electronically stored evidence;
Responding to investigations of misconduct or wrongdoing;

Making purchases on the Internet and/or World Wide Web or selling or offering to sell any
goods or services on the Internet or World Wide Web; and

Any other circumstance in which monitoring and/or a search may or is expected to produce
evidence of misconduct or wrongdoing.

II. Violation of Policy

A. Violation of this policy and/or any misuse of District 100 technology may result in limiting or
revoking personal Internet use privileges, including access to the World Wide Web and/or
Electronic Mail, and/or suspension/termination of employment, suspension/expulsion from
school, and/or other appropriate disciplinary action for both employees and students.

This consent is valid for the entire time your child is enrolled in South Berwyn District 100.
You may revoke this consent at any time by notifying the Building Principal.

Please keep this copy of the Internet Acceptable Use Policy in a safe place for future
reference. Failure to return the commitment statement prohibits the student from Internet

usage.



INTERNET ACCEPTABLE USE POLICY
COMMITMENT STATEMENT

My signature below, and that of my parent(s) or guardian(s), means that I have
read, understand, and agree to follow the guidelines as stated in the District 100
Internet Use Policy.

Please complete all requested information.

Student Printed Name School
Homeroom Grade
Student Signature Date

Parent/Guardian Printed Name

Parent/Guardian Signature Date



Home Language Survey

This Home Language Survey is to be completed at the time of enrollment for each student
new to the Berwyn School District 100, and must be kept in the student’s folder. The
school staff who accepts the student enrollment form is required to obtain answers to the
questions below from the parent/guardian.

School: Room:

Student Name: Entry date:

1. Is alanguage other than English spoken at home?
[ TNO [ 1YES (Language)

2. Does the student speak a language other than English?
[ TNO [ 1YES (Language)

3. Which language does your child speak with you

English Other Please specify

4. Which language does your child speak with his/her friends
English Other Please specify

5. Borninthe U.S.?[ ]NO [ 1YES,
If no, date of arrival to the United States from
(country)

6. Has the student ever been enrolled in a bilingual program? [ ]NO [ ] YES

Where? Yr.
Signature of Parent/Gurardian Date
Home Language Code
Signature of School Official Date

Notes:
e [f the answer is YES to either of the first two questions it will indicate that the student
comes from a non-English language background. The student must be tested for
placement.

e If the parent/guardian does not speak English and if the school does not have staff who
speak the parent/guardian’s language, identify the language spoken by the
parent/guardian through whatever interpretive assistance is available in the school.



